«Company_Name»
«Company_Full_Address»
«Todays_Date_Long»
«Vendor_Name»
«Vendor_Full_Address»
Re: Request for increase in credit limit

Dear «Vendor_Contact»:

«Company_Name» has enjoyed doing business with your company for the past twelve months.  We are very happy with your product, and are looking forward to a continued business relationship. After reviewing the past year’s records, I would like you to consider increasing our credit limit.  An increase of available credit in the amount of $500.00 should suffice.
Thank you for your consideration in this matter.  If you have any questions, please feel free to contact me at my direct extension.

Sincerely,

Office Manager

«Company_Name»
