«Company_Name»
«Company_Full_Address»
«Todays_Date_Long»
«Customer_Contact»
«Customer_Name»
«Customer_Full_Address»
Dear «Customer_Contact»:

I wanted to write and thank you again for choosing «Company_Name».  We will work hard to ensure your satisfaction and value the trust you have placed in us.  I wish you success and hope that we can service your needs in the future!

Sincerely,

«Customer_Sales_Rep_Name»
«Company_Name» 

«Company_Telephone_Number»
«Company_Full_Address»
