«Company_Name»
«Company_Full_Address»
«Todays_Date_Long»
«Customer_Name»
«Customer_Contact»
«Customer_Full_Address»
Dear «Customer_Contact»:

Your account with us is past due in the amount of $«Customer_Aging_Category_3_Summary». Although we have sent you several reminders, we have received no response from you. 

Please send us a check for the overdue amount or contact us so we can discuss bringing your account up to date. The past due amount includes the following transactions:

«Customer_Aging_Category_3_Detail»
If you have already sent us your payment, please disregard this reminder. Thank you for your continued business. 

Sincerely,

«Customer_Sales_Rep_Name»
«Company_Name» 

«Company_Telephone_Number»
«Company_Full_Address»
