«Company_Name»
«Company_Full_Address»
«Todays_Date_Long»
«Customer_Contact»
«Customer_Name»
«Customer_Full_Address»
Dear «Customer_Contact»:

We’ve had a wonderful year here at «Company_Name», thanks to the generosity of members such as you.

It is through your continued support that we have the resources needed to continue this important work. 

Can we count on your continued support as we enter the new year?  Over the past year, we have made great strides in serving the needs of its members, and with your help we can continue to be your advocate on important issues affecting our industry.

Please make checks payable to «Company_Name», and thank you for your continued support of «Company_Name».

Sincerely,

«Customer_Sales_Rep_Name»
«Company_Name» 

«Company_Telephone_Number»
«Company_Full_Address»
