«Company_Name»
«Company_Full_Address»
Federal Tax ID # 99-999999,
«Todays_Date_Long»
«Customer_Contact»
«Customer_Name»
«Customer_Full_Address»
Dear «Customer_Contact»:

Please consider this letter as a tax receipt for the amount listed below for contributions made during the calendar year January through December 2005. «Company_Name» is a 501(c)3 nonprofit organization, and no goods or services were received in consideration of this gift. Thank you for your generous support over the past year.
If you have any questions regarding the amount of this contribution, please feel free to contact me at «Company_Telephone_Number».

Donation Amount:   $___________

Sincerely,

«Customer_Sales_Rep_Name»
«Company_Name» 

